
Risk Management 
Assessment Process
Step by Step Guide for Sports Connect



Step 1 Create an account with Harbor Soccer Club
Create an account with Harbor Soccer Club by visiting our website Harbor Soccer Club and clicking on the 
top right corner, either Login or Register. 

Please use your LEGAL NAME as it appears on your government ID when creating your account as this 
will help to ensure that your training courses sync. 

A current photo is REQUIRED and must be front facing with no hats, sunglasses, or obstructions.

http://www.harborsoccerclub.com


Step 2  Select Your Role
There are currently three options: Head Coach, Assistant Coach, and/or Team 
Manager. Select your role by clicking on Volunteer on the left side of your screen.



Step 3 Enter Additional Information and Sign ELAs

Continue to fill out the additional required information and sign the Electronic Legal 
Agreements. All domains with an asterisk are required. 



Step 4 Begin the Risk Management Process 
You will complete two training courses and submit a background check as required by Washington Youth Soccer. 

1) SafeSport Course - Required annually. First year as a coach/team manager, you will complete the full course; years 2, 3, and 
4, you will complete a refresher course. Year 5 requires the full course again.

2) Introduction to Safe and Healthy Playing Environments Course - Required annually. BOTH the Sudden Cardiac Arrest 
training AND Concussion Safety training are combined into this one course now. Once completed, BOTH courses as they 
appear in your Sports Connect account will display checkmarks. 

To begin, check ANY of the training boxes you see on the left side of your screen and click “Renew and Update” below. 



Step 4a. Click on Begin Training



Step 4 NOTE
If you click on Important Information from Washington Youth Soccer, this is what 
you will see:



Step 5  Create an Account with the US Soccer Federation Learning Center

All training courses will be completed with the USSF Learning Center. Use the SAME EMAIL 
ADDRESS you used to sign up with Sports Connect, this will ensure your accounts sync.

DO NOT SUBMIT YOUR BACKGROUND CHECK IN THE USSF LEARNING CENTER, YOU 
WILL BE CHARGED A NON REFUNDABLE FEE. YOU WILL SUBMIT YOUR BACKGROUND 
CHECK THROUGH WYS AT NO COST.



Step 6 Select Your Course under Available Courses



Step 7 Complete Your Courses
Complete SafeSport and Introduction to Safe and Healthy Playing Environments, and sign the Code of Conduct.



Step 7a. Appearance of Completed Courses
REPEAT: DO NOT SUBMIT YOUR BACKGROUND CHECK IN THE USSF LEARNING 
CENTER. YOU WILL SUBMIT IN YOUR SPORTS CONNECT ACCOUNT.



Step 7b. All Courses Completed in USSF Learning Center



Step 8 Submitting Your Background Check

Once you have completed your courses through the USSF Learning Center, the 
results WILL AUTOMATICALLY SYNC with your Sports Connect account. YOU 
DO NOT NEED TO UPLOAD ANY CERTIFICATES!

The syncing process can take anywhere from one to 48 hours. If your accounts do 
not sync within 48 hours, please email the Harbor Soccer Club Registrar.

On the next slide, you will see what your Sports Connect account will look like 
when you are ready to submit your background check. 

mailto:registrar@harborsoccerclub.com


Step 8a. Completed Courses Synced with Sports Connect

Check the Risk Status box and click Renew & Update.



Step 9 Submit Your Background Check through WYS
After clicking Risk Status and Renew & Update, you will be asked to enter your SSN - this information IS NOT added to your Sports Connect account and is 
confidential. Once you have submitted your background check, it may take up to 72 hours to process. Your Sports Connect account will automatically be 
updated, and when your background check has cleared, you will be added to the roster. Thank you for your support of Harbor Soccer Club! 

If you have any questions or need assistance, please contact Lisa Frank at Harbor Soccer Club Registrar

Go Harbor!

mailto:registrar@harborsoccerclub.com

